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Variance Application
Person completing form:    FORMCHECKBOX 
 Property Owner    FORMCHECKBOX 
 Builder / Architect 
If you prefer to complete this form electronically, it is available at www.greenwoodmn.com.
	Date application submitted
	     

	Date application complete (office use only)
	     

	Property address
	     

	Property identification number (PID)
	     

	Property owner’s current mailing address
	     

	Names of all property owners
	     

	Cell phone and email of property owner(s)
	     

	Name of builder / architect (if any)
	     

	Company name of builder / architect
	     

	Cell phone and email of builder / architect
	     

	Company address 
	     

	Present use of property
	     

	Property acreage
	     

	Existing variances or conditional use permits
	 FORMCHECKBOX 
 No    FORMCHECKBOX 
  Yes – please attach a copy 

	Request is for
	 FORMCHECKBOX 
 New Construction     FORMCHECKBOX 
 Addition     FORMCHECKBOX 
 Remodel     FORMCHECKBOX 
 Replace

	The variance(s) are being requested to

(e.g. build a garden shed)  
	     


Requested variance(s):
	
	
	Required*
	Proposed
	Difference

	 FORMCHECKBOX 

	Side Yard (feet)
	     
	     
	     

	 FORMCHECKBOX 

	Front Yard (feet)
	     
	     
	     

	 FORMCHECKBOX 

	Rear Yard (feet)
	     
	     
	     

	 FORMCHECKBOX 

	Lake Setback (feet)
	     
	     
	     

	 FORMCHECKBOX 

	Building Height (feet)
	     
	     
	     

	 FORMCHECKBOX 

	Structure Height (feet)
	     
	     
	     

	 FORMCHECKBOX 

	Wetland Setback (feet)
	     
	     
	     

	 FORMCHECKBOX 

	Bluff Setback (feet)
	     
	     
	     

	 FORMCHECKBOX 

	Maximum Above Grade Building Volume (cubic feet)
	     
	     
	     

	 FORMCHECKBOX 

	Hardcover (percentage)
	     
	     
	     

	 FORMCHECKBOX 

	Other:
	     
	     
	     


* See page 2 of the CUP & Variance Checklist document for the requirements for various zoning districts.
Making your case for the grant of a variance
Per state law and city code section 1155 (view at city hall or at www.greenwoodmn.com) any persons may request variances from the literal provisions of the zoning ordinance, shoreland management district ordinance, wetland ordinance, and other applicable zoning regulations in instances where their strict enforcement would cause practical difficulties because of circumstances unique to the individual property under consideration. A variance shall only be permitted when it is in harmony with the purposes and intent of the ordinance and when the variances are consistent with the comprehensive plan. Variances may be granted when the applicant for the variance establishes that there are practical difficulties in complying with the zoning ordinance. Economic considerations alone shall not constitute practical difficulties. 
“Practical difficulties,” as used in connection with the granting of a variance, means:

(a) that the property owner proposes to use the property in a reasonable manner not permitted by the zoning ordinance;

(b) the plight of the landowner is due to circumstances unique to the property and not created by the landowner;

(c) and the variance, if granted, will not alter the essential character of the locality.
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Establishing a “practical difficulty”

Please respond to each of the following questions. If you are unable to establish a "practical difficulty," please consider alternatives to your construction plans that may remove the need for a variance.
	Is the variance in harmony with the purposes and intent of the ordinance? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      

	Is the variance consistent with the 
comprehensive plan? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      

	Does the proposal put the property to use in a reasonable manner? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      

	Are there unique circumstances to the property not created by the landowner? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      

	Will the variance alter the essential character 
of the locality? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      

	Will the variance impair an adequate supply of light
and air to adjacent property? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      

	Will the variance unreasonably increase the congestion in the public street? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      

	Will the variance increase the danger of fire or endanger the public safety? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      

	Will the variance unreasonably diminish or impair established property values within the neighborhood?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

Please explain:      
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Adjacent property owners’ acknowledgement: It is not required by ordinance, but applicants are highly encouraged to review plans with adjacent property owners and secure signatures in this section. Attach another page if there are more than 2 adjacent neighbors.
The undersigned acknowledges that we have reviewed the plans for the proposed improvements or proposed use of the property listed on page 1 of this document. We understand that by signing this acknowledgement, that we NOT being asked to declare approval or disapproval of the proposal, but merely are confirming for the city council that we aware of the plans and that we understand that the proposed project requires city council approval. 

	Neighbor #1 Address:      

	Signature:
	Date:      

	Print Name:      


	Neighbor #2 Address:      

	Signature:
	Date:      

	Print Name:      


The undersigned contacted the following regulatory bodies and will seek approvals if required:

(1) Lake Minnetonka Conservation District 952.745.0789   (2) Minnehaha Creek Watershed District 952.471.0590

Applicant’s acknowledgement and signature(s): The undersigned hereby submits this application for the described action by the city and is responsible for complying with all city requirements with regard to this request. This application should be processed in my name, and I am the party whom the city should contact about this application. The applicant certifies that the information supplied is true and correct to the best of their knowledge. The undersigned also acknowledges that before this request can be considered and / or approved, all required information and fees must be paid to the city, and if additional fees are required to cover costs incurred by the city, the city has the right to require additional payment from one or more of the undersigned, who shall be jointly liable for such fees. An incomplete application will delay processing and may necessitate rescheduling the review timeframe. The application timeline commences once an application is considered complete when all required information and fees are submitted to the city. The applicant recognizes that they are solely responsible for submitting a complete application and that upon failure to do so, recognizes city staff has no alternative but to reject the application until it is complete or to recommend denial regardless of its potential merit. A determination of completeness of the application shall be made within 10 business days of the application submittal. A written notice of application deficiencies shall be mailed to the applicant with in 10 business days of application. I am the authorized person to make this application and the fee owner has also signed this application. 
	Signature:
	Date:      


Property owner’s acknowledgement and signature: The undersigned is the fee title owner of the page 1 described property. 
I acknowledge and agree to this application and further authorize reasonable entry onto the property by city staff, consultants, agents, planning commission members, and city council members for purposes of investigation and verification of this request.
	Signature:
	Date:      


Note: If the property owner is different than the applicant, signatures from the both the applicant and the property owner are required.
	Variance Fee (nonrefundable)
	$400

	Shoreland Management Review Fee (nonrefundable)
	$200

	Total Amount Due (make check payable to the City of Greenwood)
	$600


	For Office Use Only 
	Fee Paid:  FORMCHECKBOX 
 Cash   FORMCHECKBOX 
 Check #:      
	Amount $      
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