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Right-of-Way Encroachment
Application / Permit
To become a valid permit, this application must be approved by the city council and signed by authorized city staff.
The right to use publicly owned right-of-ways within the city for any private use or purpose other than the primary purpose of public travel, whether such use constitutes substantial or incidental use, may be acquired only through a permit. Any person may apply to the city council for a permit and the permit fee shall be determined by the city council. The city council may grant the permit if it is determined that the use applied for is incidental and not inconsistent with safe and efficient public use. However, no permit will be issued until the applicant has agreed in writing to waive any right to recover from the city for damage occurring to the property located within the right-of-way which may result from the performance of the city or its agents of its public duties required by law. The city reserves the right to revoke any permit granted as may be required by the public interest. See Greenwood Ordinance 630.21.
Complete the below information to apply for a RIGHT-OF-WAY ENCROACHMENT PERMIT:

If you prefer to complete this form electronically, it is available for downloading at greenwoodmn.com.
	Date application completed
	     

	Applicant / Property Owner Name(s)
	     

	Property Address
	     

	Property ID Number
	     

	Daytime Phone
	     

	Email
	     

	Encroachment Description
Identify the type of encroachment being requested, 
and describe the materials to be used.
	     


ATTACHMENTS – The following items must be included with this application:
 FORMCHECKBOX 
 
A survey / site plan which shows the details and dimensions of the encroachment. The drawing must show accurate property lines and the location of elements of the right-of-way, such as streets, sidewalks, boulevards, curbs, curb-cuts, trees, hydrants, etc. 
 FORMCHECKBOX 
 
Photos of the site showing current conditions.
ACKNOWLEDGEMENTS – The undersigned hereby makes this application for a RIGHT-OF-WAY ENCROACHMENT PERMIT and acknowledges the following: 

· Ownership & Accuracy. The property owner(s) listed above are the sole fee title owner(s) of the above described property, and the information provided on this application and submitted documents are true, complete, and accurate. 
· Terms & Provisions. The property owner accepts of the terms and provisions below and any terms and provisions contained in the report prepared by the city engineer, wherein the city of Greenwood will grant to the applicant, its successors and assigns, permission to install, maintain and use the encroachment described in this application. In accepting these conditions the permit holder warrants that its successors and assigns will perform all the acts and things specified in the city engineer report, and will at all times hold harmless the city of Greenwood from any and all claims for damages arising from or by reason of the construction, maintenance, use or removal of the encroachment as described.

· Termination. Any permission hereunder granted and all rights of the permittee hereunder shall cease at any time that said encroachment shall be removed and such permission shall in no way be considered a relinquishment by the city of that portion of said public right-of-way, or be of any force or effect beyond the time herein provided.

· Removal. The owner of shall remove at once any part or all of such encroachment upon being ordered to do so by the city council and shall restore the right-of-way to a safe condition, and the city shall not be liable for any damages resulting to the property owner by reason of such an order. Such removal and restoration of the right-of-way will be at the sole expense of the property owner. Upon failure of the property owner to remove the encroachment as ordered, the reasonable costs of removing such encroachment incurred by the city shall be billed and levied against the property as a special assessment.

· Indemnification and Hold Harmless. The property owner shall indemnify and hold the city harmless from any claims, damages, or other liability associated with the placement of the encroaching elements in the right-of-way including, but not limited to, damages for personal injuries and / or damage to the encroaching elements.

· Fee. The fee will be determined by the city council and must be paid before this document is signed by authorized staff.
	Property Owner / Applicant Signature:
	Date:       


FOR OFFICE USE ONLY: 
	Fee Determined by the City Council:
The fee must be paid before this document is signed by authorized staff (becomes a permit)
	Fee Amount:      

	City Staff Approval Signature:
	Approval Date:      
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